


• I have been a School Counselor since 2004 and have worked at the secondary levels.

• I have been the Anti-Bullying Club (ABC) Advisor at my high school since 2009.

• I was awarded the Riverside County Counselor of the Year, 2020.

• I was awarded the Counselor of the Year by the National Society of High School Scholars, 2021.

• ABC was currently granted the Golden Bell Award by the California School Board Association and is 

undergoing the verification process.

About Me



 Session Overview: 

Learn how to create your own student-driven club to positively affect your school 

culture

Session Outcome:

After this session, attendees will be able to:

•Understand the benefits of implementing a student-driven club on your campus

•Conduct collaborative, powerful, and effective outreach to students, staff, and 

the community to create a more positive climate in your school and community

• Identify resources on and off campus to sustain your club's success



According to the National Center for Educational Statistics:

• One out of every five (20.2%) students reports being bullied

• 41% of students who reported being bullied at school indicated that 

they think bullying will happen again

• Bullying occurs in the following places:

a. Hallway at school (43%)

b. Inside classrooms (42%)

c. Outside on school grounds (22%)

d. Online or text (15%)

Cause to Address This Issue



     Cause to Address This Issue
Addressing this issue can positively affect your 

school counseling program, school climate, 

discipline, and attendance issues.

• Great collaboration with school counselors to 

supplement the school counseling program

• Working with the club is a great Tier 2 service 

• The club produces Tier 1 activities through 

student ambassadors promoting school-wide 

activities

• The club's outreach can generate students who 

need Tier 3 services



Partnering With Students Can Impart A Positive School 

Climate

• Youth can better relate to peer issues, fads, and trends

• Students are great at recruiting other students

•  Students develop more meaningful relationships with 

counselors, staff, and administration

Cause to Address This Issue



Students were recruited from the Health Careers 

Academy to attend a free mental health conference

The Origin of the Anti-Bullying Club

Each student was sent a personalized 

invite with a permission slip and an 

explanation of the conference and benefits of 

attending

Be sure to indicate that 
students will commit to 
spreading the message 

upon returning to school

Think about a 
teacher or program 
that you can work 

closely with



Students returned to campus and wanted to take a proactive approach to this issue

Investigated data (California Healthy Kids Survey) and discovered that this was a 

larger issue than I originally realized:

• School and district data 

• Discipline, attendance reports

• District purchased programs

• Shmoop, Heartbeat, panorama, others

• Counseling referrals and data, assessments, staff reports, advisory 

groups, 

     APAC, DLAC, Leadership team, PTA, the safety and budget 

committees.

• County and State Data

• https://www.ed-data.org/county/riverside/

• California Dashboard

The Birth of ABC

https://www.ed-data.org/county/riverside/


Starting Your Club
1. Student interest

• 20 or more students are needed to start a club, but it can operate with less 

• Any (school appropriate student interest) is acceptable

• The club must be approved by the Associated Student Body (ASB) 

     and meet the established ASB requirements 

2. Consider on-campus connections

• Get familiar with the administrator in charge of facilities, the custodians, and the bookkeeper

3. Attend the annual ASB Club Advisor training

• Talk with the Associated Student Body Director and other advisors for tips

4. Refer to students for suggestions

• Many students are already in clubs and are familiar with  the process

• Utilize student connections in order to collaborate with other clubs, teachers, 

staff, and students



Requirements

1. A certificated employee within the school district must be the advisor

2. Students must pay a major role in decision making

• The advisor guides the club and acts as the trustee 

     of student funds

3. All clubs must have elected officers and formal monthly meetings

4. Copies of meeting minutes must be submitted to ASB

CSHS ASB Procedures Starting or Renewing a Club

https://sites.google.com/g.mvusd.net/asb-procedures/starting-or-renewing-a-club


Documentation Required to ASB 1. Club Application

• Get familiar with the administrator in charge of facilities, the custodians, 

and the bookkeeper

2. Club Charter 

• Establish a club mission.  This is best to do with your officers, but you 

can also do this alone, if you must

• Talk with Associated Student Body Director and other advisors for tips

3. Minutes

• Reflecting approved constitution

• Best to use google drive to communicate with each lunch

4. Constitution

5. Proposed Budget

• This is an estimate only



Funds
Funds are needed for most school activities and campaigns

1. Partnerships

• Look within your school and district for partnerships

• Investigate County resources

• Chain stores in your area

2. Seek Donations

• Consider all business around you that donate to nonprofit organizations

• Stater Bros, Costco, Jose's, Chipotle, Chick Fil A

3. Know the guidelines

• In order to fundraise or hold ANY event, the first step is to ALWAYS 

complete an activities request

• Be sure to submit this well in advance



The Method Matters
1. Letters

• Send a detailed letter on letterhead; only half will respond

• Ask students to deliver the letters

• Allow students to deliver the letters (more impactful) 

• Give students a script to follow

• Enhances parent and community involvement
2. Tax ID

• The school Tax ID is required for donations and fundraisers

• Many schools have this information available on their websites.  If the 

information is not readily available on the website, ask the bookkeeper or call 

the school and ask someone in the accounting office for the ID number

• Include the Tax ID number and your business card in your letter

Donation Request

https://docs.google.com/document/d/15xBPdGyg52Xz3L07hIpAxrE-BYUJ8Pjv/edit?usp=sharing&ouid=109730231542534229354&rtpof=true&sd=true


Fundraising and the Purchase Process
1. Know the guidelines

• If you need to purchase anything, complete a purchase order request (PO) 

      first and attach signed club minutes reflecting the club’s approval to the PO request 

• Be careful with personal reimbursements

2.  More paperwork
• Before your fundraiser, you will also need to submit a revenue potential 

• After the fundraiser you will need to complete a sales analysis (turned into the bookkeeper)

• You must also deposit any money by completing a deposit slip, signed by you and a club representative and submitted to 

the bookkeeper

3.  And MORE PAPERWORK
• Once a PO has been issued and you have made your purchase(s), 

     it’s time to pay for those items.  Submit a Check Request Form

• Attach the original, itemized, and signed receipt or invoice reflecting 

     the actual amount being paid and give to the bookkeeper



Outside of the School Day

• Businesses will give you a portion of the 
amount sold and usually specify a day and 
identified hours for the fundraiser

• The fundraiser amount can range from 
10% to 30% 

• Each will send a check straight to your 
ASB account after the event

• This can also present leadership 
opportunities  for your students

• Your student must also use critical thinking 
skills and collaboration with others during 
fundraisers

Follow the rules or you get people upset! 
• Strict guidelines due to healthy 

option eating
• Strict Guidelines due to packaging 
• Strict guidelines before, during, and 

after school hours
• This can also present 

leadership opportunities for your students
• Your student must also use critical 

thinking skills and collaboration with 
others during fundraisers

During the School Day

Food and Safety Nutritional Laws

https://sites.google.com/g.mvusd.net/asb-procedures/food-safety-nutritional-laws


 Quick Note on Cash
1. ALWAYS have a certificated staff member present during any type of sales

2. Never keep money overnight, always turn in deposit to bookkeeper or administration

3. Never leave money alone with a student, two people must be present while counting money

4. An adult and treasurer (or club representative) must account for all money and submit the deposit

5. Sales Procedures

• Anything that involves the exchange of money needs to be documented (individual receipts, group receipts, 

or inventory form)

6. Bookkeeper will not accept money from students

•Advisers should be the party depositing money 

•Allow the club treasurer to complete the deposit under your supervision - that’s part of their job!

A reminder: embezzlement is cause for the loss of a teaching credential



 Club Meetings
1. Determine a meeting day, time, and location

• ABC meetings occur 1 time per week; Meetings need to be held monthly 

• Determine a good day to meet-check with students/ASB/other clubs for conflicts

• If your meeting is during lunch, students will likely need a lunch pass

2. Try and find a room that is close to your office, but not too big

• Find a teacher who is willing to host meetings during lunch or afterschool

• Students can inquire with their own or favorite teachers

3. Guidelines and Minutes

•Certificated adviser needs to be present.  I usually start the first 2 meetings, then the officers lead thereafter

• During meetings, members are training, working, and planning events                                                       

• Keep detailed minutes to record and submit to ASB monthly

• Who is present, discussion of topics, financial decisions

• Must be written in complete sentences



• Must be willing to work extensively with students, 

administration, community organizations, the bookkeeper, 

other clubs, and ASB

• Must handle all paperwork between the club and school, 

including funds

• Must oversee officer position requirements/duties are 

carried out correctly

• Must reinforce that the club is community service based; 

reinforce the benefit of community service and establish a 

very carefully planned point system for participation and 

activities to work towards earning trips, a patch, or a senior 

stole



Position requirements 

and duties must be 

fully explained to each 

candidate



Invested officers are vital for keeping ownership/participation of members



Candidates must be willing to present a speech and PowerPoint to address ABC members regarding how they 

can help the club and why they want to be an officer



Members vote on officer positions via a google form



•Take advantage of Club Rush, freshmen orientation, 

announcements, and signage (ask ASB for butcher 

paper and supplies)

•Recruit through signage, announcements, activities, 

etc

•Urge students to bring a friend

•If having a difficult time finding students, reach out to 

individuals that you know personally

•Make them feel special, invited, honored



 Club Structure

•Use incentives and full disclosure to heighten student involvement

•Effectively communicate to members during first few meetings that 

the club is community serviced based and is like no other club  

•Everyone has a huge role in ABC, no matter the title

•Looks great on resume, scholarships, college applications

•Networking with important stakeholders in the community

•Gain leadership skills

•Provide fun and engaging activities that are meaningful and offer 

incentives

•Remind students that this is their club-gives them a sense of 

ownership



 Staff Investment
•Use emails, holiday or appreciation messages 

from ABC

•Student outreach to teachers for various 

activities, needed rooms space

•They also refer students to the club

•Heart attack is a great and easy activity to 

positively affect staff



 Community Service
• The club is community service based, 

which is unique

•  Reinforce the benefit of community 

service

• Very carefully planned point system 

for participation and activities

• Students must earn points to be 

eligible for trips, a stole (seniors only) 

or patch

• Attendance is VERY important and it's 

imperative to track member points

• Target students in programs that 

require community service



 ABC Encouragement Video

https://drive.google.com/file/d/1ybGmAJrvLW3MsQp5gUuqnkgp35XNvNjy/view?usp=sharing








 Publicizing/Outreach
• Creates awareness

• Sustainability

• Consider your audience

• Report your data

• Report your partnerships-give you merit

• Student outreach is the best way

• Provides even more opportunities for student 

leadership and exposure

Empathy Activity, District Leadership Summit

https://drive.google.com/file/d/16WWNdXio3QaNXyIlzr1NLb8yGYUQd-iy/view?usp=sharing


 Recognition
Apply for scholarships and awards

• National Society of High School Scholars

• Banks and Credit Unions

• College Board

• Large Chain Stores

• Education Partners

• Other places-research



 Planning
• Organize your calendar for the year, with goals in mind for campaigns

• Decide your goals based on school climate needs and data

• Document all events with the officers present for planning purposes 

(helps to be more realistic)

• Utilize partnerships and websites for curriculum and resources

• Refer to our website for more information

• ABC students review data, then develop the Bullying Prevention 

Presentations and activities
• Students themselves organized the data and presentation

• Each year, ABC repeats this process

• Event and campaigns are successful and target students, staff, and the community

• Advisor met with and provided data/resources to several other MVUSD school 

counselors, principals, and ASB teachers to advise them on how to replicate the 

club



 Club Sustainability
• Advertise. You cannot do this enough, even if you think people are sick of it

• Campaigns on campus can benefit you two-fold

• Giveaways-students love them

• We were giving hand sanitizer and lip balm away like crazy even before 

the pandemic started

• Provide fun and engaging activities with a meaning and offer incentives

• Reach out to individuals that you know personally, if you are having difficulty 

attracting students

• Remind students that this is their club-it gives them a sense of ownership

• Provide certificates, letters, stoles, or other earned materials that students can 

work towards

• Staff, student, community and former student testimonials



Questions?

Email me:  mgomez1@mvusd.net

 Check out the ABC google site for more!

mailto:mgomez1@mvusd.net
https://sites.google.com/view/cshsabc/home

